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Purpose 

The purpose of this procedure is to identify the Facilities Engineering, 
Maintenance, and Construction (FEMC) drawing directory structure. 

Scope/Applicability 

This procedure applies to all FEMC drawings created in, or converted to 
AutoCAD.  This procedure outlines the recommended FEMC directory 
structure used for the electronic repository of drawings.  The directory 
structure provides uniform electronic storage.  All “approved” AutoCAD 
drawing files are to be maintained within the SPRP server.  This electronic 
repository is the master location for the latest “approved” drawings and 
revisions. 

Terms and Definitions 

AutoCAD 

Automated Computer Aided Design. 

Discipline 

A division of engineering identified by title. (i.e. Civil, Architectural, 
Structural, Mechanical, Electrical, Communications, Fire, etc.) 

Repository 

Designated storage location where approved electronic drawing files are 
maintained. 
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XREF 

External Reference.  

Responsibilities 

Director, FEMC 

Ensures FEMC compliance in accordance with this procedure. 

Manager, Engineering or Designer Supervisor 

Ensures that all design drawings are maintained in the proper drawing 
directory/repository location(s). 

Designer/Drafter 

Transmits approved electronic drawing files to the Designer Supervisor for 
inclusion in the drawing directory/repository. 

Discussion 

Directory Structure / Drawing Repository 

The FEMC drawing repository is maintained by the engineering/design 
department and is organized according to the following directory structure:  

(Refer to Figure 1. FEMC Building Drawings Directory for a graphic 
representation of the directory structure.) 

Note This structure is not retroactive and may not exist for drawing 
projects completed prior to this procedure.  Specialized 
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directories may be utilized based on infrastructure unique to 
each Station.  

• SPRP  server.  

 Station  (McMurdo, Palmer, South Pole) 

 Station Systems (i.e. Utilities, All Call, etc.) 

 Site Plans 

 Topo Surveys 

 Station Buildings (i.e. #001 CSEC, #002 CORE 
STORAGE)  

 Master xrefs 

 Master Drawings 

 Archive Drawings 

 Project Name (Includes Project Number) 

 Discipline Drawings (i.e. Architectural, 
Structural, Mechanical, Electrical, Fire 
Detection/Protection/Suppression, 
Information Technology) 

 Interim Drawings (As Required) 

 Shop Drawings (As Required) 

 Coordination Drawings (As Required) 
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Figure 1. FEMC Building Drawings Directory 

 

 References 
Design Procedures (EN-DMPS-201)   

Design Quality Assurance Plan (EN-DMPS-205) 

Design Quality Assurance Guideline (EN-DMPS-206)  

CADD Manual (EN-DMPS-217)  

Records 

See “Drawings” under the FEMC-DHQ & STATIONS tab of the FEMC 
Records Management Table (EN-D-226a). 




